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Barling Magna Parish Council

7 September 2017 (2017/2018)

Cash in Hand 01/04/2017

Bank Reconciliation at 04/09/2017

46,567.25
ADD
Receipts 01/04/2017 - 04/09/2017 98,736.83
145,304.08
SUBTRACT
Payments 01/04/2017 - 04/09/2017 71,808.84
Cash in Hand 04/09/2017 73,495.24
(per Cash Book)
Cash in hand per Bank Statements
Cash 31/08/2017 0.00
Santander 41684481 31/08/2017 0.00
Santander 39584483 31/08/2017 0.00
Co-op 65592760 31/08/2017 48,611.79
HSBC 42066580 31/08/2017 0.00
Co-op 65592773 31/08/2017 32,729.92
HSBC 81375512 04/09/2017 2,357.10
83,698.81
Less unpresented cheques
As attached 10,203.57
73,495.24
Plus unpresented receipts
As attached 0.00
Adjusted Bank Balance 73,495.24

| A = B Checks out OK




7 September 2017 (2017/2018)

Page 1
Barling Magna Parish Council
Uncashed payments\transfers out (All banks)
(Upto 04/09/2017)
Voucher Date Cheque No. Description Total Bank
98 31/08/2017 200484 Annual Membership 10.50 Co-op 65592760
102 31/08/2017 200488 Village Hall Repairs 10,173.07 Co-op 65592760
112 31/08/2017 200493 Hall Rental 20.00 Co-0p 65592760

(]2 P— 10,203.57



BARLING MAGNA PARISH COUNCIL

Report to:

All Councillors

Report from: Parish Clerk

Date:

Subject:

14 September 2017

Council priorities for the period to April 2019

1. Purpose

1.1

1.2

1.3

1.4

1.5

One of the lessons of my first 7 months in post is that work of the parish council
is very varied. In the course of a month the Parish Council deals with enquiries
on many different topics. Sometimes these are best resolved by redirecting
queries to the County or District Council. In other cases they require councillor
or staff time to resolve satisfactorily.

Immersed in many different activities and responsibilities, it would be tempting
for the Parish Council to see all the different strands of work as equally
important. In one sense they are, of course, in that behind each issue there are
local residents who rightly expect a good quality of service, even if this is simply
signposting to another agency. In another sense, there is a danger in failing to
identify the bigger goals that the Council might have, which might make a
difference to the quality of life of the Barling / Little Wakering / Stonebridge
community as a whole.

Increasingly, with the Council’s budget under pressure, it will need to look to
secure funding from external bodies that will mainly award their funds to
agencies which have declared a clear picture of where they are going, what their
priorities are and how they intend to achieve them.

Such an approach would also perhaps help both the Council and the clerk to
differentiate between issues arising that may appear urgent but have no
strategic importance, from those which will help the Council to deliver a service
which has the most positive impact on local residents’ quality of life.

If the Council draws up (I suggest no more than) 4 broad priorities, the clerk can
then draft an annual work plan to attend to these, for members to scrutinise
and decide upon. Whereas the broad priority areas will be ongoing aims, the
work plan would identify tasks or opportunities that would be specific,
measurable, attainable, relevant and timed. Councillors can then assess the
progress being made.



1.6 As elected representatives, Councillors will be well-placed to know the priorities
of the local residents and, for this reason, it would be best if the Council’s
priorities were initially identified by members rather than the clerk. It would be
good practice for these to be open to public consultation. The broad areas might
include the following (as illustrations only):

e Sustainable planning for the community facilities managed by the Council:
Wildlife Reserve; Parish Hall; Play Space.

e Promoting activities and events of benefit to the wellbeing of the local
community.

e Aiming for the Parish Council to provide an excellent and friendly service to
local residents, including maintaining open channels of communication.

2. Recommendation
2.1 Council is recommended to discuss the benefits of identifying a small number

of main priority areas for the period from now until the next elections in 2019
and to agree any action.

14.9.17



BARLING MAGNA PARISH COUNCIL

Report to: Full Council

Report from: Clerk

Subject: Marketing the Parish Hall for a sustainable future

Date:

14 September 2017

1. Introduction

1.1 The Parish Hall comes back into use in autumn 2017. As a reminder of its primary

purpose, here is the charitable object of the Trust from which body the Parish
Council leases the building:

“A Parish Hall for the benefit of the inhabitants of the parish of Barling Magna in the
County of Essex.....[for] meetings, lectures and classes and for other forms of
recreation and leisure time occupation with the object of improving the conditions
of life of the inhabitants.”

1.2 Over recent years the deterioration of the condition of the hall made it very

unattractive to potential users, resulting in very modest lettings income which was
significantly below the operating costs. The hall now needs to be marketed
effectively over a sustained period to ensure adequate income levels and this report
is intended to suggest how this might happen.

1.3 It is also some time since the Parish Council last reviewed its policy on lettings and

the re-opening of the hall would be a timely point to do so.

1.4 This report has been prepared by the clerk, with the kind assistance of the Hall

Manager.

2. Financial issues

2.1 A projected 3-year operating budget for the hall once re-opened is set out as an

appendix to this report. It is fairly easy to establish the fixed costs of the hall. The
variable costs will be those that fluctuate with usage, so the figures given in italics
are rough estimates - which will certainly vary according to how well or little the hall

is used.

2.2 The Council may decide that operating the Parish Hall is one of the main pieces of

work that its annual budget should support and that any associated income should
not be expected to offset all the costs. Your clerk’s recommendation is that you



should begin by seeking to break-even over time. If the Council’s budget comes
under further pressure owing to austerity or competing demands for spending, it
would be helpful if the cost-centre of the Parish Hall could be largely self-financing.

2.3 If the hall is to break even financially, based on the figures at Annex A below it will
have to generate £1,249 per month in income in the first year; £1,286 in year 2 and
£1,325 in year 3. To offer an example of how this might be achieved, in year 1 this
would require an average of around 22% hours of lettings per week at a nominal £13
per hour (recommendations for hourly rates are set out below).

2.4 On the other hand, if the Council decides to bear the costs of the Public Works Loan
Board from its own resources, these figures reduce to £832, £857 and £883
respectively. To give an indication of how this might be done, in year 1 this would
require an average of around 15 hours of lettings per week at a nominal £13 per
hour.

2.5 This level of income is very unlikely to be met from small-scale, one-off lettings for
birthday parties, Messy Church and so forth alone - fully accepting that such events
are central to the purpose of having a community facility such as the Parish Hall. To
aim to break even, the marketing of the hall must include some regular commercial
or sustainable charitable use, e.g. Weight-Watchers, Slimming World or similar,
where there is a block booking for afternoons or evenings throughout the year and
where the letting generates income.

2.6 The Council may need to market the hall competitively to attract high-value,
sustainable clients. We may need to offer users of other premises inducements to
relocate to Barling Magna, for example an initial lettings ‘holiday’ of reduced
payments.

2.7 Even with lots of enthusiasm and goodwill, it will take the Council months if not
longer to build up a satisfactory balance of lettings to enable us to move towards
meeting the income level required. Our marketing of the hall must be sustained
during this period.

2.8 A complementary source of funding would be grants, for which the Parish Hall Trust
— with its charitable status - might apply. To be successful, the following would be
required:

a. Regular scanning of the grants opportunities and the capacity to respond often
against tight deadlines

b. Athorough and current bank of statistical and anecdotal evidence of local needs
A compelling vision and narrative that will convince grant-makers of the need
and the energy and determination of local people to respond

d. An entrepreneurial approach



2.9 When the hall shut, the rates were:
£12 per hour for general hire (parties, christenings, funerals etc.)

£9 per hour off-peak hire, i.e. during the day Monday to Friday.

£9 per hour for regular hirers and clubs including evenings
£10 per hour for the committee room.

We have an advantage over the Memorial Hall in Great Wakering with our hourly
rate hire option. The Memorial Hall only allows hiring in 4-hour blocks.

2.10 The following are recommended rates for the remainder of 2017-18, as a starting
point for discussion at the Council meeting on 14" September:

e f£13 per hour for general hire (parties, christenings, funerals etc.)
e £10 per hour off-peak hire, i.e. during the day Monday to Friday.
e £12 per hour for regular hirers and clubs including evenings

e f£13 per hour for the committee room.

2.11 Regarding the deposit, we used to charge £50 which was refundable after the Hall
Manager had checked the hall for damages. The hirer would complete a booking
form and sign it, confirming they had read the terms and conditions, a copy of which
they were also given. A draft revision of these is set out at Annex C. The £50 deposit
would usually take the form of a cheque —however, cheques are becoming rare
these days and will be phased out completely in due course. We could move to
online booking and payment system but we need to recognise that we are
constrained by financial regulations about payments, for example returned deposits,
and we must avoid additional administration.

2.12 Members are asked to consider whether £50 remains a realistic deposit or should
this be £1007?

2.13 Council is asked to note that it would be unlawful to charge different rates or
deposits to hirers based on their age (a common practice previously in other
parishes).

3. Marketing ideas and possible costs

3.1 Here are some ideas — there will almost certainly be more (and better ones) and they
would be very welcome as part of creating marketing plan.

Idea Possible | Intended market
cost
Open weekend, with light refreshments £20 Local residents, both for
and possibly linked to (but not limited to) single events (birthday
a formal re-opening parties) and for the regular




Idea Possible | Intended market
cost
An event to mark the re-opening of the £200* | use of the hall for clubs

hall, with some entertainment costs

Attractive colour printed A5 flyers,
delivered by volunteers to every house in
the parish

£80

Attractive colour printed posters,
laminated, at noticeboards and key points
in the parish

£30

A durable 10’ x 4’ vinyl banner, to be
displayed along the front wall of the
Parish Council advertising its availability
and giving the Hall Manager’s phone and
email

£70

Advertisement in the Great Wakering
Community Association newsletter

£38

Word of mouth at all Parish Council
events, e.g. Quiz Nights

Nil

Prominent display on our website, with
links through to a bookings form and
email

Nil

Press releases to Southend Echo and
other local newspapers. Probably only
really get one chance at publication
without some additional ‘spin’.

Nil

and events

Regular updates to the places where
potential hirers would look for
information: libraries; District Council;
Rayleigh and Rochford District Association
for Voluntary Service

Nil

Direct contact with identified potential
block-booking clients, e.g. slimming clubs;
parent and toddler clubs; local businesses
looking for neutral places for offsite
meetings; Yoga practitioners; community
churches from south-east Essex seeking a
regular meeting place; youth
organisations; community churches.

Staff
time

Community and potential
commercial users




3.2 Council is recommended to agree an initial marketing budget of £350, to be spent on
a mixture of the items at 3.1 above and to delegate authority to commit this fund to
the Clerk, in consultation with the Chair and Vice-Chair. *If there is to be an
entertainer engaged for the opening, it is assumed that they will donate their fee or
seek a greatly reduced payment.

4. Recommendations
4.1 Council is asked to decide whether it wishes to attempt to recoup the full costs of
operating the Parish Council cost-centre from lettings or whether it wishes to absorb
the capital loan repayments to the PWLB from its main budget (para 2.2 above).

4.2 Council is requested to consider and decide upon:
a. Hall Hire rates (item 2.8 and 2.9 above);
b. Deposit rates (item 2.10 and 2.11 above);
c. Draft booking conditions (Annex C)
d. The size, scope and delegated authority for a marketing budget (item 3.2 above)

14.9.17



ANNEX A - Projected full year operating costs over 3 years

BARLING MAGNA PARISH COUNCIL

PARISH HALL - PROJECTED 3 YEAR OPERATING COSTS

Expenditure

Income

Full year Full year
Fixed costs 1 2
£ £
Asbestos/Fire Risk Survey : 258
Caretaker Salary 4,450
Cleaning Materials 103
Contribution to Clerk's salary 515
Insurance 412
Minor repairs 515
Mow Lawn 1,360
Periodic/PAT Testing { 103
PWLB repayments 5,000 5,150
12,490 12,865
Variable costs - shown here for illustration only
Licences 250 258
Power 2,0 2,060
Stationery/Postage 52
Water/Sewage 201
2,495 2,570
TOTAL PROJECTED EXPENDITURE 14,985 15,435
£ £
Monthly income required to break-even 1,249 1,286
Hour-long lettings per week at £13 = 22.5 23.5

13,251

2,647

15,898



ANNEX B - Current Hall Hire Agreement

EAAMNE. L FERI "0/ vsdnws & & - —- oo
HALL HIRE AGREEMENT

[PLEASE RFTAIN TRIS COPY FOR YOUR REFCRENCE

JITIONS OF HIRE:
1 HALL, KTITCHER AKD TCTiTT: MUST BE LEFT CLEAN & 110Y, aND qUST BC LwEFPT
ATTER USE. ALL RURBTSH 10 BF BREMUVED FROM THE PR:=MIGES SND GROUNDS, Ak Wk
Do NOT HavD ThE FACTLTTY 10 RFMOVE FXTRA RUBBTSH. FATLURE TO DO S¢ WILL
TNVALIDATE YOUR DEPCSTT.
BOSTTLON THEY WERP FOURE .

I1 USED, CHALHS & TARIES ARE TG BE PLACED IM THEC
PLEASE Al 50 LSE

PLEASE STACK CHAIRS SOUARE ON SopJARE  AND ROUND ON ROIFND,
THE CHATR & T1ABLE TROIILYS. P EASE D0 NGT DRAG AIRS & TABLES. PLEASRE

NLY STACK CHALRS 10 HIGH.

hd

i ALL PLORSONS NEED TO LEAVE THE HALL BY THE AGREED TIME, OR THLIS WTLL
INVALTIATE YOUR DEFOSTT. IT T5 2N YOUR LHWTFREST T0 END ALTTVIT1ES EARLY

ENQUEH TG CLEAK UP BY THE AGREEL TIMLC,

& PLEASE KEEP NOISE TO & RESPTLIABLE LEVEL., a% [HERF ARs SEVERAI PREMISES

ADJOIKTRE THE PREMISFES.
DO NOT SEEL ALCOHOLIC DRINKS. ANYUNE WISHING TO DG SO, MU
THE APPRDPH1ATE LICENSFE.

OBETALN

& ALL DAMAGES MUST Bk PATD FOR.

7 YOU MUST ALLOwW FREE ACCESS 70 THE HALL COMMTTTEE, OR THEIR RETHRESER] AMITVES
AT aLL TIMES.

# MALNTATN RESSONABLE COKDUCT OF THOSE PERSONS USING THE HALL UURING THE
PERIUD NF HTRE.

9 THE DEPOSTT WILL BE RETURNED WLIHIN 7 DAYS OF TH: EVERT IF Thk ABOVL

CONDITIONS ARE CARRTED QUL

i PANMENT FOR “HE KIRF OF THE HALL SHOULD BF SENT TO THE CARTTAKER 21 DAYS

PRIOR TO THE EVENT TAKING PLACE.

11 PLEASE NKOTE: SEATING AND DANLLING CAPACTITY OF THE HaLL IS A paXTMUM OF 100
PEQFLE . HOWEVER, FOR BANQUFTING EVENTS, THE WasIMUK NUMBER SHOULD NOT
exCEED 5 PEOPLE. UNDIR 21 YLARS OF Ak, ADULTS MUST BE PRESENT

12 PEHSONS UNDER 21 Yrazs or AGE MUST HAVE AN ADULT PRFSERT

13 THE HALL COMMTTTEE AND TRUSTEES ARE KOT RESPONSIBLE FOR ANY ACCTDENTS THAT

MAaY OCCUR AT THE PREMISZS, NR FOR ANYTHLING LEM AT THE PREMLSES . YOUR Tk
INSURANCES MUST COVER YOU AND THZ SERS F0R ALL ASFICTS OF YOUR LiEaGE, 4%
THE RaLL CUMMITTED AKR TRUSTELS CAN SCCERT NO LLABILTTY WHAT 50 Vet

14 CARS PARKED IN THE HallL CAX PARK ARE AT THF OWNERS RISk AND ARE NG THE
RES#ONSTRTI T1Y OF THE HaLL COMMII FEC QR TRUSTEES.
15 IN THE EVINT OF CANCFLLATION, wiflHIN 71 OAaYS PRIOR TO THE EVERT. SETTHER

THE HLKE CHARGE OR DEPOSIT WILL BE RFFUNDABLF .
NETITUTES A ONE-HOLR PayMENT.

Lk ROGKINGS ARE BY THE HOUR &kl ANY [*ART HOUR CO
AND ART AT THE DT SCRED LON

SESSTON BOOKINGS arF MADE +DR LONG TIME USERY
OF THE COMMITTEE & TER AGRIEMENT.

17 CHE USF OF THE KITCHER TS AN AUOTTIONAL CHARGE, RUT UEFRS SUST SUPPLY

~HETR OWH CUTILFRY, CROLKLRY, POS, PAkb «IC. TrF YTHESE ARM KEERLL FOR
CATERIRG PURPOSES.

18 SMOKTRG 1S NOT FrRELITTED ON fHP PREMISFS
R SeusURE MoW K880 CL e ST aevss QN Tite L LI € T )
o % T T e TR ot | AT

u - ¢ LB WS i 1 b PR T BERbNE CUT N § §
Figonn 00T LR AR LR LI .

h



ANNEX C— PROPOSED HIRE CONDITIONS

BARLING MAGNA PARISH COUNCIL - HALL HIRE AGREEMENT
(please retain this copy for your reference)

The Barling Magna Parish Hall is held in trust for the benefit of the residents of the villages
of Barling Magna and Little Wakering and the Parish Council is delighted to make it as
available as possible. To ensure that it continues to be a valued and useful amenity, we ask
hirers to accept the following terms.

BOOKING AGREEMENT

By proceeding with your booking you are deemed to have accepted the following terms and
conditions for the hire of the hall (see clause 17).

TERMS & CONDITIONS OF HIRE

Agreements with the Barling Magna Parish Council (“the Parish Council”) for the hire of the
Barling Magna Parish Hall or any part thereof (“the Premises”) are subject to these Terms
and Conditions of Hire (“the Hire Conditions”).

1. Undertaking of the Hirer The Hirer undertakes to ensure that they have understood
the Hire Conditions for the time being in force.

2. Supervision by the Hirer - The Hirer undertakes to be present, or arrange for sufficient
adult representatives to be present, throughout the period of the hire to ensure
compliance with the provisions contained or referred to in these Hire Conditions, as well
as any relevant licenses.

3. Responsibility of the Hirer - The Hirer shall be responsible during the period of hire for:-

e Being familiar with, and complying with, any guidance for the use of the premises,
provided by the Parish Council

e Ensuringthat the premises are kept secure for the duration of the hire

e Supervision of the use of the premises and the care of its fabric and contents

e Ensuring that the purpose and conduct of the hire does not disrupt the use of any
other room hired by other persons

e Ensuring that the premises (including foyer, kitchen, kitchen appliances and toilets
as appropriate) are left clean and tidy with all rubbish removed from the building
and grounds at the end of the hire

e Ensuring that all equipment, chairs and tables have been returned to their storage
positions safely, the premises are cleared of people, all lights switched off, and the




building left secure, except for any facilities or room or public area in use by
another continuing hire

e Ensuring that any temporary fittings and fixtures comply with Health and Safety
guidance, and in particular ensuring that any decorations used are not a fire hazard

e Ensuring that any equipment or electrical appliances brought onto the premises
and used there shall be certified safe and in good working order, and used in a safe
manner

e Ensuring that no animals except assistance dogs are brought into the building,
without written permission of the Parish Council.

e Ensuring that NO animals whatsoever enter the kitchen at any time

e Ensuring that no Barbeques, LPG appliances, fuel or highly flammable substances
are brought onto the premises at any time and that there are no naked flames,
candles or similar.

4. Fire Regulations - The Hirer shall:
o Prior to the start of an event, indicate the fire exits and Evacuation Assembly Place to
the persons attending the event
e Ensure that users are acquainted with fire doors and routes out of the building and
that these are left unobstructed at all times
e Ensure that the Fire Brigade is called to any outbreak of fire

The Evacuation Assembly Point is underneath the Parish Sign on the corner of Little
Wakering Road and Church Road. Once evacuation has taken place, no person may re-
enter the Hall without the permission of the Fire Brigade.

5. Use of Premises - The Hirer shall not:

e sub-let or use the premises for any purpose other than that described in their
Booking Application

o use the premises or allow the premises to be used for any unlawful purpose or in any
unlawful way

« do anything or bring onto the premises anything which may endanger the premises
or render invalid any insurance policies in respect thereof

o allow the use of drugs on the premises

« allow smoking on the premises or in the vicinity of the entrances.

6. Car Parking - Vehicles are parked at owner’s risk. Users should ensure there is access to
the hall for emergency vehicle use.

7. Premises Licence and other relevant legislation - The Hirer is responsible for:

o conforming to the terms of any Premises Licence or Temporary Event Notice granted
to the Parish Council or hirer, including (but not limited to) permitted hours for
licensable activities (serving alcohol, playing live or recorded music). The Hirer shall
also pay to the Parish Council such fees as are required for a licence to sell alcohol at
an event. Alcohol may not be served to any person under the age of 18 years.

 Ensuring no excessive noise occurs, particularly late at night or early morning, with a
minimum of noise being made by any person on arrival or departure

The Hirer shall ensure that the users:
« do not contravene the law relating to gaming, betting, and lotteries



8.

10.

11.

12.

o comply with all conditions and regulations required by Licensing legislation,
particularly regarding events which include public dancing or music, or stage plays,
or films, or similar entertainment taking place at the premises.

A breach of this condition may lead to prosecution by the local authority.

Compliance with legislation relating to children or vulnerable adults - The Hirer shall
ensure that any activities at the premises where children or vulnerable adults will be
present comply with current legislation in that regard and that only fit and proper
persons have access to children or vulnerable adults, who are to be under the care and
supervision of the Hirer. Safeguarding Policies are the responsibility of the Hirer.

Indemnity - The Hirer shall indemnify and keep indemnified Barling Magna Parish

Council and their employees, volunteers and agents for:

¢ the cost of repair of any damage done to any part of the premises including the
curtilage thereof or the contents of the premises

e against all actions, claims, and costs of proceedings arising from any breach of the
Hall Conditions

e all claims in respect of damages, including damage for loss of property or injury to
persons, arising as a result of the use of the premises (including the storage of
equipment) by the Hirer.

As directed by the Parish Council, the Hirer shall make good or pay for all damage
(including accidental damage) to the premises or to the fixtures, fittings or contents and
for loss of contents.

Insurance - The Hirer is responsible for ensuring that any catering company or operator
hired to bring equipment, such as (but not limited to) bouncy castles onto the premises
has relevant and appropriate insurance, which shall include public liability insurance.
Commercial hirers must provide evidence of public Liability insurance (£5,000,000
minimum indemnity).

Accidents and Dangerous Occurrences - The Hirer must report all accidents involving
injury to the public to an authorised representative of the Parish Council as soon as
possible, and complete the relevant section in the Parish Council’s Accident Book. Any
failure of equipment, either that belonging to the Parish Council or brought in by the
Hirer must also be reported as soon as possible.

Stored equipment - The Parish Council may provide storage space, including locking
cupboards, for regular users, and may charge a deposit for the use of a key to these
storage spaces. These keys remain the property of the Parish Council, and, on request,
must be returned to the Parish Council. The Parish Council accepts no responsibility for
any stored equipment or other property brought onto or left at the premises and all
liability for loss or damage is hereby excluded. All equipment and other property, other
than that stored on the premises by agreement, must be removed at the end of each
hiring or storage period. The Parish Council may dispose of any such items 7 days
thereafter at its discretion, by sale or otherwise on such terms and conditions as it thinks
fit, and charge the Hirer daily storage fees and costs incurred in storing and selling or
otherwise disposing of the same.



13.

14.

15:

16.

17.

No alterations - Decorations may not be hung from any part of the internal walls of the
Parish Hall, nor may Blu-Tak, drawing pins, Sellotape or other self-adhesive tape be
affixed to the walls. No other alterations or additions may be made to the Premises, and
no fixtures may be installed, or placards, or other articles be attached in any way to any
part of the Premises without the prior written approval of the Parish Council.

Interruption of Regular Bookings — At its absolute discretion, the Parish Council reserves
the right to cancel all, or part of, any bookings in favour of events concerning national or
local emergencies, for example (but not limited to) flooding or the death of a member of
the Royal Family.

Cancellation by the Hirer - If the Hirer cancels the booking before the date of the event
and the Parish Council is unable to conclude a replacement booking, the Parish Council
may, at their discretion, require a further payment of hire fees or withhold part of the
deposit and hire charge already paid.

Cancellation by the Parish Council - The Parish Council reserves the right to cancel a

hiring by written notice to the Hirer in the event of the premises being required for use

as a Polling Station for a Parliamentary or Local Government election or bye-election or

referendum or if the Parish Council reasonably consider that:

« such hiring may lead to a breach of the licensing conditions, or other legal or
statutory requirements, or

« unlawful or unsuitable activities may take place at the Premises as a result of the
hiring, or

e the Premises have become unfit for the use intended by the Hirer

In any such case, the Hirer shall be entitled to a refund of any deposit or hire fees
already paid, but the Parish Council shall not be liable for any resulting direct or indirect
loss or damages whatsoever.

Acceptance - These Terms and Conditions will have been made available to the Hirer at
the time of making the booking. By proceeding with the booking the Hirer is deemed to
have accepted these terms and conditions.



BARLING MAGNA PARISH COUNCIL

BOOKING FORM

I/we agree to all the conditions as set out in the hall agreement, a copy of which I/we have
been given today.

I/we are enclosing here with payment for a holding deposit of £50, which is returnable
subject to meeting the conditions of hire.

I/we agree the hire cost of £
Date of hire:

Time of hire:

Purpose of hire:

Name and address:

Telephone number:

Please make cheques payable to Barling Magna Parish Council

Return to: Gillian Gates, 245 Little Wakering Road, Little Wakering, Essex, SS3 OJW.

Draft terms dated 14.9.17
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