Barling Magna Parish Council 

HEALTH & SAFETY: LONE WORKING POLICY RELATING TO THE WILDLIFE RESERVE

INTRODUCTION

Lone workers are council officers or volunteers who work by themselves where there will be no close or direct contact with a colleague. The primary risk to lone workers is an occurrence which incapacitates the lone worker and prevents them being capable of attracting help.

This policy outlines the procedures for lone working and provides good

practice guidelines.
POLICY STATEMENT

Whilst lone working is an essential part of BMPC Volunteer work, it shall only be undertaken as a last resort. BMPC is committed to ensuring that it does not put any of its volunteers in a situation of unreasonable risk, therefore before embarking on lone working, the volunteer shall:

· inquire of the park chairperson, whether any other volunteer is available or 

· they shall postpone their planned work until another person can attend.

For the purposes of this policy, Lone Working is defined as working where no other volunteer or councilor is present within the boundaries of the park.

A Competent Person as representative of BMPC shall carry out risk

Assessments and make available to lone workers information regarding appropriate preventative and protective measures to manage the identified risks to Lone Workers in accordance with current Health & Safety legislation.

Lone Workers shall take reasonable steps to ensure their own safety. If at any time a lone worker feels unsure of their safety, they shall stop working immediately and either remove themselves from that situation or implement such controls as required to enable them to continue working safely. BMPC will respect each volunteer’s sense of his or her own safety.

Information regarding the emergency procedures and danger areas shall be available to lone workers. 

The lone worker shall have access to adequate first-aid facilities.  

BMPC shall carry out an induction program that includes written materials and discussion which will include this Lone Working Policy and the risk assessment and risk control measures in place for lone working

RESPONSIBILITIES

Overall responsibility for identifying and managing risks associated with the work being carried out lies with the lone worker themselves, supported by the information provided within the BMPC risk control measures.

Lone workers shall implement all control measures and follow any instructions resulting from a risk assessment provided by BMPC.

Lone workers shall report any accident or incident to BMPC at the earliest opportunity.

Lone workers shall make an entry into the volunteer work diary before commencing work.

Lone workers shall only undertake work from ground level.

Lone workers shall under no circumstances attempt to undertake the following:

· working at height; or

· working on or in water; or

· working with a chainsaw; or

· working in an area without adequate ventilation; or

· working on live, or testing of, temporary electrical systems.

VOLUNTEER WORK DIARY

A Volunteers Movement Diary’ will be located in the Barn at The Millennium Park and shall contain as a minimum:

· Name of volunteer and mobile number

· Nominated emergency contact names/numbers – a family member or friend that will be called at set periods.
· A copy of the risk control should contact be lost with the lone worker.

· Date and time of arrival on site

· Expected time of finish

· Ensure you always have your mobile telephone switched on and to hand.

· Sign the Log that the person has read / understands the H & S issues and the location of the First Aid Box.

· Any other notes

RISK ASSESSMENT MONITORING

BMPC Wildlife Reserve Committee will review this Lone Working Policy annually. 

*  *  *  *  *  *  *  *
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