Ref Risk

Hazrard

57 Environmental Cleaning of Bus Shelters

s% Environmental Vandalism

in> Physical Maintenance of Bus Shelters

37 Administration/ Breach of Confidentiality
Legal

Environmental Yandalism

n

Barling Magna Parish Council
Assessment for year 2018 To 2019

Likelifood  Spore
it oo HDECE,,
Define responsibility and standards  Medium 4

for regular cleaning . Medim
Carry out periodic physical

inspection and take action where

approprate to ensure that set

standards are maintained.

Arrange regular monitoring of sites.  High

Liaise with local enforcement Medium
agencies,

Instigate appropriate action against

offenders.

Ensure that property is entered on a  High
schedule for periodical maintenance.  Medium

Mainlain proper records of work
carried oul.
Carry out periodical physical

Arrange Registration under the Data Medium

Protection Act. Medium
Formalise Procedure for dealing

with Contidential Data.

Maintain liaison with local Medium
enforcement agencies. Medinm

Take action as appropriate against
offenders,

... Action {o be taken

r

6

4

4

Action by
person/position

At upon indicated risk
managetent and conirol steps.
Review at 6-months and report to
Council on any steps to be taken

Clerk ﬂ 31082019

Act upon indicated risk
management and confrof steps.
Review at G6-months and report to
Council on progress and any
farther action required.

Clerk ?.&@EE

et upon indicated risk
management and control steps.
Review af 6-months and report fo

Council on any steps o be taken.

Clerk  {31:082019

Act wpon indicated risk
mumagement and control steps.
Review at fi-months and report o
Council on progress and any
frrther action required.

§ 31082019 _

[ Act upon indicated risk
management and control steps.
Review al G-months and report to
Council on any steps fo be taken.

lerk ?eﬁ: 79
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Barling Magna Parish Council
v & Assessment for year 2018 To 2019

S Reenrd COIL s Impact  Actiontobetaken . et
...................... - S ek : : = : : o =
477 Environmental Fly lipping Carry out regular site inspections. Medinm 4 ldct upon indicated risk Clerk _Mm%_m_‘m_fc [ .
Arrange for safe disposal facility. Medium management and control steps.
Ensure any hazardous substances are Review at 6-months and report to
properly dealt with. Council on any steps to be taken.

Maintain liaison with local
enforcement agencies.
Enforce regulations/byelaws as

mﬁ—d H—ﬁlﬂﬁ- mmﬁﬂ. .................................... e
Play Areas . |
o Administration/ Inadeguate maintenance of To ensure that proper records of all  Medium ¢ YAct upon indicated risk (Clerk mm 14082019 |
Legal necards complaints/injuries are maintained. Medium mumagement and conitrol steps.
Review at 6-months and report to
Council on progress and any
fierther action required.
i Physical Personal Injury Define responsibility [or regular Medium 4 {dct upon indicated risk Clerk _ 3082019 | |
inspection of play areas. Medinm management and control steps.
Define responsibilty for and ensure Review at 6-months and report to
regular inspection of play equipment Corncil on any steps to be taken.

& play surfaces
Arrange periodical inspection and
report by suitably qualified
professional.

Ensure that inspection timetable is
adhered to and inspection log
completed.

Maintain records of all
inspections/maintenance.

Ensure that a maintenance contracl
is in place.

S




Ref Risk Hazard

Failure of Website/Internet
Providers

2¢45 Technical

Public buildings and Village hall

2o Physical WVandalism

763 Physical Maintenance of buildings

2&1 Physical Maintenance

Web Sites

Barling Magna Parish Council
Assessment for year 2018 To 2019

Ensure contractual arrangements in
place for renewal/repair

Carry out regular inspections of all
equipment.

Maintain detailed records of all
work scheduled/completed

Likeliood Score

Caontral impact
Ensure a backup copy of data is Medium 4
maintained. Medium
Liaise with provider (o ensure carly
reinstatement of service,
Maintain efficient and effective Medium 4
SECLUTITY. Medium
Maintain liaison with local
enforcement agencies.
Take action as appropriale againsl
otfenders.
Define responsibility for Medivm 4
maintenance. Medinm
Carry out regular inspections of all
buildings.
Ensurc that where appropriate
proper contractual arrangements are
in place.
Arrange staff training where
required.
Maintain detailed records of all
work scheduled/completed
Define responsibility for Medium 4
maintenance. Medium

Action by

_Action fo be taken

person/position by date

uofav

Action

pajsidiion

Act upon indicated risk Clerk
management and control steps.

Review at 6-months and report to
Cowrcil on any steps (o be taken.

_ 31082079

LAct upon indicated risk Clerk
management and conirol steps.
Review ar 6-months and report to

Council on any steps to be taken

| 317082019

LAct upon indicated risk Clerk
management and control steps.
Review al t-months and report to

Clopreil on any steps fo be loken.

| 31:08:2019

ci upon indicated risk (lerk
management and control steps.

Review at -months and report to

Council on progress and any

rther action required.

[31082019 _
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Ref Risk

Likelihood
Hazard Controf impact
o Administration/ Compromise of copyright by Il websile contains links to other Medium
Legal inclusion ol website links or  sites ensure permission of Medium

o Administration/ Non conformance with the

Legal

g Administration/ Ownership and Control of

Legal

Barling Magna Parish Council
Assessment for year 2018 To 2019

frames. destination websile is prerequisite.

Where posting information to web
sile, or storing personal information,
ensure that permission is in place
and the eight principles of data
protection have been followed: The
data must be: fairly and lawfully
processed; processed for limited
purposes; adequate, relevant and not
excessive; accurate; not kept longer
than necessary; processed in
accordance with the data subject's
rights; secure; and not transferred to
countrics without adequate
prodection.

High

Drata Protection Act High

Medium
Medium

Ensure that Clerk to the Council is
listed as registrant of website when
Web address is purhased and
registered.

Ensure that hosting charges and
domain renewal charges are mel by
council,

Ensure that council has full details
of web address, account name, user
name and password to manage the
wih address.

Universal Resource Locator
(URL)

Soorg

Action by Action

JAciontobetaken ... person/position __ by date __
4 Ydct upon indicated risk Clerk mM:_ 82019

management and control steps.

Review ar G-months and report lo

Council on any sieps to be taken
¥ Aot upon indicated risk Clerk ﬂ JIA82019

menagenient and control steps.

Review at G-months and report (o

Councit on progress and any

further action required.

Clerk | 310872019

4 AAct upon indicated risk
management and control steps.
Review at 6-months and report to
Council on progress and any
further action required.
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Ref Risk Hazard
i Administration/ Confusion arising from links
Legal to external websites
g Administration/ Dependence upon an
Legal individual

it Techmical Failure to meet
needs/expectations of
visitors to site.

n Technical Risk arising from poor
design / appearance of weh
site

Wildlife Reserve

S R B T i ey s

Barling Magna Parish Council
Assessment for year 2018 To 2019

ULTIT

L]
3
Likefihood  Score Action by Action =
St Impact Actiontobetaken personjposition by date
: sl =
Ensure that adequate control is in Medism 4 YAt upon indicoted risk lerk m_n...@_mxw:;__ 9 N
place and that website makes clear Medium management and control steps.
council privacy policy that it is not Review at 6-maonths and report to
responsible for the privacty practices Council on any action to be taken.
or the content of external Web sites.
Ensure that a minimum of two High v Vet upon indicated risk Clerk | 31/08:2019 |
people have the necessary ability to Hich management and control steps.
undertake all website activity and Review af G-months and report to
are up lo date with current site status. Council on any action to be taken.
Provide training where necessary to
minimise risk.
Employ only suitably skilled persons Medium — + [Act upon indicated risk Clerk | 31082019 |
to design develop site. Medium management and confrol steps.
Maintain a record of all Review af G-months and report o
views,comments, complaints Council on any action to be taken.
received.
Carry out a regular review of the
web site, with third partics where
appropriate and initiate agreed
changes/improvements where
necessary.
Maintain dialogue with site visitors
where appropriale.
Ensure that design is undertaken by High 9 Adct upon indicated risk Clerk m 31082019 |
suitably gualificd and experienced Hivh management and control steps.

operators,

Get details of and view previously
developed sites.

Set standards for site design and
ensure that council is provided with

full details prior to implementation.

Review af 6-months and report to
Cowncil on progress and any
urther action required.




Ref Risk Hazard

5 Environmental Dog fouling

Yandalism

/o Environmental

Inadequate maintenance of
fences and boundaries

137 Physical

<. Barling Magna Parish Council
" 4w Assessment for year 2018 To 2019

Controf

Ensure appropriate signage in place. High
Provide bags/receptacles for dog

waste,

Enforce dog fouling laws.

Arrange for appropriate agency to

deal with stray dogs.

High

Arrange regular inspection,
Review security arrangements.
Maintain liaison with enforcement
agency.

[nstigate legal action against
perpetrators where possible.

High
High

Define responsibility and ensure that Medium
maintenance is carried out in
accordance with a planned
Programine.

Ensure that any conlracis for
maintenance work are complete,
Ensure that adequale provision is
made for urgent repairs,

Ensure that appropriate staft training
is complete,

Arrange for periodical inspection
and report.

Medium

g

4

Act upon indicated risk

memagement and control steps.
Review af 6-months and report (o
Cenmcil on any action to be fuken.

3rnsizot9

Act upon indicated risk
management and control steps.
Review af G-months and report o
Cowncil on any action to be taken.

lerk

(37082019 |

Act upon indicated risk
management and control steps.
Review at 6-monthy and report to
Cowncil on any action to be taken.

Clerk

| 31/082019 |
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Barling Magna Parish Council

L]
=]
Assessment for year 2018 To 2019 3 w
: s
Likelihood — Score Action by Action m =
ger Stk e GO, omncsramcamore usmseras Impact __ Actiontobetaken personposition by date S
75 Physical [nadequate maintenance of  Define responsibility and ensure that Medium 4 .hq_. upon indicated risk Clerk E......mm..un:_m_._ _
brees & hiecpes maintenance is carried out in Medium  management and control steps.
accordance with a planned Review at fi-tonths and report o
programme. Council on any action to be taken.

Ensure that any contracts for
maintenance work are complete.
Ensure that adequate provision is
made for urgent repairs.

Ensure that appropriate staff training
is complete.

Arrange for periodical inspection
and report.

+0i Physical Uncontrolledumauthorised  Ensure that grazing etc. is carry out  Medium 4 et upon indicated risk Clerk _.w 1682019 | _
s only in accordance with council Medium mcnagrement and control steps.
policy. Review al G-months and report o
Ensure that a signed agreement is in Council on progress and any
place for all users. urther action required.

Ensure that recreational use is
restricled to approved activity.
Enforce regulations, byelaws
comtrolling use.




: Barling Magna Parish Council
v =% Assessment for year 2018 To 2019

) Likelihood Score Action by Action
S e ... R o L A __dmpact  Actiontobetaken person/position _ bydate =
400 Physical Dumping of Define responsibility for High o {dct upon indicated risk Clerk T.b.&%%
Rubbish/Hazardous waste  security/control of hazardous waste High management and control steps. B

Consider policing role and maintain
liaison with local enforcement
agencies.

Arrange periodic inspection of land
and report

Ensure that appropriate signage is in
place.

Enforce regulations/byelaw re
unauthorized dumping.

Arrange prompt removal of rubbish
ensuring that appropriate steps are
taken to deal with any hazardous
waste.

Review al G-months and report to

Council on any action tv be taken.




Barling Magna Parish Council

Assessment for year 2018 To 2019 m
, . T
Likelihood Seore Action E._,. Action &
o el ol _mpact Action tobe taken ________personposition _bydate =
;74 Physical Personal Injury Lnsure that gates, fences, hedges el Medium 4 ] ot upon indicated risk Clerk m 30872019
are properly maintained. Medium mandagement and conirol steps.
Ensure that recognised paths & Review al 6-months and report to
walkways are properly mantained. Council on any action to be taken.
Ensure that periodic inspection is
carried out.

Ensure that the correct, properly
maintained tools/equipment are
available as appropriate.

Ensure that all staft have appropriate
training and adhere to approved
working practices.

Ensure that any risks to the public
are minimized and eliminated
wherever possible,

Ensure that all appropriate
disclaimer notices, warning signs
ete. are in place.

Ensure appropriale insurance cover
in force.

Mainlain appropriate records.

Lofdy




Barling Magna Parish Council
Assessment for year 2018 To 2019

Likelihood  Score

Ref Risk Hazard Control

Submitted to council:

_dmpact  Action to be taken

Mo of isspes lisled: 26

Minute reference:

Date:

Signed by chairperson - Clir Mandy Cohen

Signed by responsible Finance officer - |.King

How fo complete (individual risk section):
1. Action to be taken - brief description of proposed action that will be taken to  control
this risk, including any Insurance or Health and Safety issues.
2. Action by person - the name or narmes of the persons taking the relevant actions.
3. Action by date - the proposed date that this action showld be completed by.
4. Action completed - that the proposed action has been taken (ticked)
{rniot recorded on LCRS .

Action by

Action

_bydate

| paardiios
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